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databases. You can use it to work with

You can use it on fields
and documents. It lets

you analyze and modify

several documents simultaneously.
With over a hundred powerful tools,
scanEZ is like a full-service garage for

your Lotus Notes databases.

scanEZ icon in the Ytria Toolbar.

EERLEEELD

canEZ: Investigate, Analyse and Resolve Issues |

o begin exploring scanEZ's features, select a database to
work with on your Lotus Notes Workspace, then click the

?9

You can select notes (ie documents, design elements, deletion
stubs, etc) or categories of notes by clicking on their names
in the Selection Tree pane, which is on the left-hand side of
the main scanEZ window. The right-hand pane in scanEZ is
contextual—it changes based on what is highlighted in the
Selection Tree.

ia scanEZ v9.1.0.81
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Drag a calumn header here to group by that content.
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Note: In scanEZ, checkbox
selections work independent
of highlighted selections.
Think of checkbox selections
as ‘sticky’ selections that can
be non-contiguous. Only
the commands found in the
Checkbox Selection menu/

contextual menu will affect checkbox selections.
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The Item List panel

The main scanEZ screen

Note Info | Readers/Authars | 1 Parent |

The Note Info panel

UNID  D45F0369298F 760 E 85256F S0 00SF71 78
Class Document [0x0001]
Created by Antony Testd T TRIA
Modified by Peter w0ODFORD/YTRIA
SegMum 8 Mb Fields 20

Size 418 KB [4.280 bytes]

Note D 2390 [ h956 ]

50772005 12:22:23 PM

Created Initially

The resizable, editable
main scanEZ screen
vs. the tiny read-only
Document Properties
window in Notes.
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The Lotus Notes Document Properties window




Ytria scanEZ gives you far better

access to field information than Notes

and Domino. You can use scanEZ to
easily manipulate field data in documents.
Here's how:

Open documents from the Selection Tree:
Simply select a document from the Selection Tree (you
could also select a document directly from your Lotus Notes
client and click the scanEZ icon in the Ytria toolbar).

8= See all the fields contained in a document
at the same time: The right-hand side of the scanEZ
window should now show the Item List panel on top
(which shows the document's fields) and the Note
Info panel below. Notice how much easier it is to read
document information here compared to the Document
Properties window in Notes.

Sort, filter or group field information: Just
click any of the column headers to sort items or click on the
filter icon to further sort the information. You can also drag
column headers to the grouping area at the top of the
window to group by those criteria.

Ytria scanEZ makes viewing and editing
document-level information a snap.
Here's how:

Explore the Note Info tab: When a document
is selected this tab (in the lower-right pane in scanEZ) shows
you all the information you'd see in the Document IDs and
Document Info tabs of the Lotus Notes Document Properties
window. Unlike Notes, scanEZ lets you copy this information
to the clipboard.

ﬂ Readers/Authors: This tab gives you a quick
rundown, by name, of any readers and authors associated
with a document.
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2.2 The scanEZ Readers/Authors tab

Quick or advanced field searches: \When you
have a document item selected in scanEZ's Item List panel
just start typing and a search window will appear—just like
in a Notes view. You can also click Ctrl+F for advanced field
searches with regular expression support.

(& Staris with... (case insensitive)

Search text categ

Modify, delete or create fields: Just click on
a document field or item to enable editing; right-click in the
document's window for options that let you Delete a field
or Create a new one.

ﬂ Keep track of family ties with Parent/
Response tabs: If the document has any responses or is
a response to another document, Parent and or Response
tabs will appear. If the document is a response, a
convenient Go to Parent button will appear in the tab.

~Note Info | Readersfauthors " 1 Parent [ 2 Responses |

Double-dlick an 5 Resporse Diacument to open it
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ﬂ Deleting without creating deletions stubs:
Whenever you delete a document in scanEZ, you have
the option of not creating a deletion stub.

Delete Documents

“r'ou are about to delete 1 document!

Do you want to proceed with the deletion?

[[] Ao delete responses and sub-responses

I_ Yes ] [ Mo

@ Note: IBM Lotus Domino Help defines a Deletion
Stub as: “A truncated document that is leftin a
database in place of the original document to indicate
to the Replication task that the document should, in
fact, be deleted from all other replicas.”

For a ‘view on the fly’ you can use
8 scanEZ's MySelection virtual folders

and title options. Here's how:
o rnnCLE

Current] My selection 1 I
{7 IDFILE [0/1])

£ Muboc [0411)
#-[] ] Response [0414)

Put just about anything inside a virtual
folder: MySelection virtual folders let you collect database
contents together in a sort of ‘view on the fly.” There are a
few different ways to add documents or other notes to
MysSelection folders:

A] For individual notes or whole categories you can right
click to add to a MySelection folder.

B] You can use checkboxes to make non-contiguous
selections, then click Add to New MySelection in
the Checkbox Selection menu/contextual menu.

Lyl Field Search My Selection  Folds

] even more 0 e oo

Options in the Document [MewifGet Profile Document. ..
Menu: This menu offers a

Copy ChrHC

number of other options that paste i
help you work with Madfy e
documents. o gave s
x Cancel Changes Chrl+Z

Copy ko Another Database. ..

Mowe to Another Database...

|:!E Set Mew Parent to Response(s)...

ﬂ Delete Del
Modify UNIC...

Change Displaved Ttle,., 4T

Compute with Form

Open in Designer. .. k

Open in Motes Client...

Open in wWeb Client...

- FezspToResp
FezspToResp
FezspToResp
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C] Many dialogs in scanEZ (including those in all the
Search menu options) allow you to add documents
to MySelection folders.

3.1.B A checkbox
selection in scanEZ

LEIO]

Q) Note: You can create as many MySelection virtual
folders as you like.

E Title Options to give meaningful names
to your data: One of scanEZ's most useful features is the
ability to customize titles used in MySelection folders and
elsewhere in the Selection Tree. To change titles, you can
either: a) select a field in an open document then click the
Use Field as Title button or b) click the Change Displayed
Title button and use any of the options listed below.

= C1%g [Curent] My selection 1 [0/25)
|_:_||:| £ MuDac [0/11)

----- | DATA AND DATA

----- | DATA AND DATA
DATA IMFO FOR 1234
DaTa INFO FOR 1234,

DATA DWERTY

3.2 Changing
Selection Tree
[ =0 = T titles

Default: This option will use predefined for titles
(eg Form field for Documents, Type for Designs, etc).

Field Name: This lets you choose a field whose
values will be used for titles.

Formula: With this option, you can enter a
formula to generate titles. Formulas here can do things
that view selection formulas can’t (eg you can use
@getdocfield and @dblookup commands).

EI=228 Column Value: Choose a view or folder column
and use its values for titles.
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E Do things your way with custom
re-categorization for MySelection folders: You can

also choose how to organize notes in your MySelection by

right-clicking the virtual folder and choosing 'Re-categorize.’

Here are the available options:

Using Current Displayed Title: This option
will categorize the notes inside your MySelection by
whatever settings you are using for displayed titles.

SLEE2 Flat: This option will remove all categorization
and display the notes flat.

SLEEl Default: This option will categorize notes using
scankZ's predefined defaults (eg Form for Documents,
Type for Designs etc).

SHEZY Field Name: This lets you choose a field whose
values will be used for categories.

You can use scanEZ for database
analysis and modification. Here's how:

View and edit all your Documents, Profile
Documents and deletion stubs: Unlike the Lotus Notes
client, scankEZ lets you see Profile Documents—you'll find
them in the Selection Tree. You can also create a new
Profile Document by clicking the button pictured below.

!l:ﬁix/% ¥
.

Create a new Profile Du:u:umentl

ﬁ The Conflict Solver: This lets you quickly analyze
and fix conflicts in your databases. Using the Conflict Solver
is simple: just select one-or-more conflicts in the Selection

Tree and click the Conflict Solver button ( ).

From here you can look at the fields of each version of the
document in a table and then decide which value to keep.

Formula: This allows you to categorize notes
with a formula (eg entering “@Lowercase(subject)” will
re-categorize the MySelection folder using the Subject
field value in lowercase).

Column Value: This option lets you categorize
the notes in a MySelection folder by a view or folder
column value.

m Home in on your target with advanced
Selection options: Once notes are in collected in
MySelection folders, scanEZ offers the following right-click
(and Checkbox Selection menu) options to narrow down
your selections:

Select All with Identical Displayed Title:
This is a handy feature to use in conjunction with the
title-changing options. The dialog gives the option of
skipping the first match or conversely selecting only
the first match.

(2 Conflicts Solver

Select Using Regular Expression: You can
also use regular expressions (regexes) to grab extremely
specific selections.

E More options for managing virtual folders
in the MySelection menu:

Rename Selection: This lets you set a new
name for a MySelection folder.

£52 Remove Selection: This lets you delete a
MysSelection folder. Since it is a virtual folder, the
contents will not be deleted or otherwise affected.

Set as Current Selection: If you have multiple
virtual folders, this option will let you choose the current
or active MySelection.

Remove from Selection: This lets you remove
checked items from a MySelection folder.

= : =[] g Conflicts (0/11)
Conflict Documents list : ([SREE ﬂ Show only fields with different values between documents =- I:‘ m MyDac [0A]

Name .| [ 2390 - Parent [ 2590 - Conflict =R l:‘ . MyDoc
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todified By Albert Test2Y'TRIA Antony TestdYTRIA = I:‘ E MyResp [0/5)

Created Initially | 16/01/2005 12:22:23 PM T8/001/2005 01:21:32 P -1 B MyResp
Maodified Initially 174071 /2008 02:26:03 P 18/01/2005 01:21:32 PM E| D . MyResp
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E| |:| . MyResp
: ﬂ MyResp
M |_| B MuResn

Toeiop Ten | Name: Subot Ytria scanEZ puts
Recheck that please conflicts in plain sight.
Summary [ | Encrypted [ Signed [[] Protected Unchanged
18/01/2005 01:21:32 PM 19 bytes 2 0 Apply Cancel
4.2 Choose what should stay
{ | Erint.. | | Export . '| |SW|tch select.‘ tove all response(z] from Conflict{z] to the Parent ? ] and What ShOU|d gO Wlth the
scanEZ Conflict Solver
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You can scan and madify fields for
multiple documents simultaneously with
scanEZ's Diff Panel. Here's how:

B The Diff button: This lets you check the
consistency of several documents' fields and values. Just
select a collection of documents (ie a folder, a MySelection
virtual folder or a category of documents) in the Selection
Tree and click the Diff button to compare and contrast
the fields in the selection.

E The Values button: If you click this button
you'll get a spreadsheet-like view of the selected fields
(hold down the Ctrl key to select non-contiguous items).
You can choose to use either a Grouping grid (offers
extensive sorting and filtering options) or a Basic grid
(uses less memory) to display field values.

There are tons of other great features
in scanEZ. Here are just a few more:

Explore the top-level of a database: If you
click the database icon at the top of the Selection Tree
(this icon takes the name of the open database, so in

the example screenshots it will be called “Factory Repair
Records”—the name of the demo database used) scanEZ
will give some general information about your database.

E The Document Comparator: This feature lets
you see all the contents of multiple documents side-by-side
in a sortable table. There's no limit to the number of
documents you can compare. To use the Document
Comparator, select the documents you'd like to look at
with a checkbox selection and then click the Compare
Documents button.

%E’

Compare Documents. .,

’@ Dvif. H@ Halues| There iz/are 16 document(z) in the categony [MyFesp)

‘ Create Hahl Eename| | Copy ||£ Mu:u:lif_l,l ||% Delete || Others... *|

Buttons available in scanEZ's Diff Panel

@ Note: It's often very handy to use the Values
button after you've used the Diff button. By doing
this you see the difference between documents in
greater detail. If you'd like to make a non-contiguous
selection, hold down the Ctrl key while clicking items.

E Other Diff Panel options:

Create: lets you create a new field in all the
selected documents.

| Database
Currert User Name: Pater 'WOODFORD/YTRIA
Effective Access | Cyrent Liser Access: Manager

Database Properti

Server.

File Path: Demolnit.nsf

Tite Factory Repair Records
Inherit from: MyDocLiba11
Template:

Categories: Document Library

Size Size nat loaded.

Dacuments: 763

ReplicalD: 85256FAD:005C2365

| [# Ceterew| By Co | [ Paste |
I
|Z Cesterew |8 Conv |[ &) Paste |

“ Replicafion History.. | | UserActiviy.. | | TransactionLogging.. | | Seve | [ o \J

CA

Database D! B5256FA0:005C2365

Enforce a consistent Access Control List across all ieplicas of this database

6.1 Ytria scanEZ gives you access to database
level information

E Ytria scanEZ's Search menu options:
Results for all search types are placed in My Selection virtual
folders. Also, you can customize the diplayed titles of any
results (see section 3).

Rename: lets you rename one-or-more fields in all
documents.

Copy: lets you copy one-or-more fields in all
documents.

Modify: lets you change a field value in all
documents, either manually or with a formula.

Delete: lets you delete one-or-more fields in all
documents.

Search by UNID

Search by NotelD

Search by NotelD Range: For this feature
you'll be prompted to type the first and the last NotelD
of the range you'd like to search.

Search Design Element by Title

Search by Formula: Lets you search using
@Formulas (and save the formulas for future use).

GHENE] Quick Retrieve Contents of a View or
Folder: Lets you gather the contents of an existing view
or folder. Because indexed information is used, this
option is usually very fast.

Search using Full Text: For Notes-style Full
Text searches.

Quick Start Guide—scanEZ
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n The Document Analyzer: Reads the contents
of your database and helps you find specific information or
anomalies that @formulas cannot.

=N Y (L=}

PZ @2 G

Documents Analyzer

oL~ W=y T 1~

“ The Replication Auditor: It's like a crystal ball
that lets you see what's going to happen during the next
replication (including mishaps like conflicts). You just need
to click the Audit button to use this feature.

e

P = Fa e
Replication Auditor |
i |

e iy =t

E The Post Replication Auditor: Shows the
state of a database after a replication. This can give you
great insight into replication issues including document
resurrections (ghosts).

@@ G B 2

[Post Replication Auditor [
i |

Diff with DB | Diff
|=] Status : Possible Resurrection {10855)

|5 AL, [T... |Created (Initialk)

326 2907 s g 02/03/2002 7:15:40 F
326 2549 S g 24/02/2003 2:19:45 F
164 1006 S B2 ) o7f1z/2006 9:38:44 £

6.6 The ghost icon in scanEZ's Post
Replication Auditor flags possible
resurrections

Database ACL management made easy:
The ACL icon in the scanEZ Selection Tree shows the same
information you'd see in Notes. But there is one big
difference—scanEZ makes it much easier to scrutinize or
edit your ACLs thanks to its spreadsheet-like grid interface.

Replication Auditor.

Option:
Madified [In this file] After

@ Current Database:

[DemnaDEMOINIT NSF]

22/04/2007 11:26:53 AM

Factory Repair Records on Demo2/Demo2

# FReplica Database:

M [ - Select a date in the Replication History ~

The Library onWEBTESTYTRIA [Demos/Demalnit.nsf]

Audit
Do

Clear | Export ToFile...

Select...

|%"%|| Ungroup Al || Show Filters

[ UNID [ Sequence Mumber [ Created (Iritially) [ Modifisd (In this file) [] Title Modified by

Drag a column header here to group by that content.

@1, | @] @ Modified (Intially)
fabIn [ 16/02/2010 4:06:16 PM
fabIn [ 16/02{2010 4:05:47 PM
{ak In  [E] 16/06/2009 12:27:50 PM
fabIn [ 16/02{2010 4:05:43 PM
fabIn [ 16/02{2010 4:05:45 P
fabIn [ 16/02{2010 4:06:14 PM
B20.. B os/o1/2010 4:21:08 PM
{2t In 08/09/2009 2:03: 10 PM
faf In 16/02j2010 4:06:21 PM
fabIn [ 16/02{2010 4:05:45 PM
fabIn [ 16/02(2010 4:06:18 PM
fabIn [ 16/02(2010 4:06:10 PM
fabIn [ 16/02{2010 4:05:44 PM
fabIn [ 16/02{2010 4:05:44 PM
fabIn [ 16/02{2010 4:05:46 PM
B2o.. [B] 29/06/2009 5:17:53 PM
<

| @ Madified by 7+ |PulliPush | | ® | @ Modified (Initially) | ® Modifi &
Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create =
Peter WOODFORD/YTRIA < Conflict B2 B 17/01/2008 3:26:03 PM albert Te
Peter WOODFORD/YTRIA ™ push Update  [B8 [E] 17/01/2006 2:58:02 PM Ankany T
Peter WOODFORDJYVTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIA Push Create

Peter WOODFORD/YTRIS  4mpullUpdate {5} [ 2970572000 11:52:02 &M Etic HOU %

| | >

Online Help

6.5 The Replication Auditor in scanEZ

ACL

I Drag a column header here o group by that content,

[ Expand None

- [ ShowPiags | | show Fickes

[EdiCIL]
[EdiDocRef]
< m |

Narme < 7 [Type = |Access = |Creake Documents a7 |Delete Docume. . %
-Default- Unspecified 6 - Manager -
OtherDomainServers (= EF server aroup w 0-Nofccess v

Demoz/Demoz o F Server “ 6-Manager v
_Group IS Field Support P[] # Person Group “ 2 -Reader ~

_roup 15 Motes Designers (=) # Persan Group w 5-Designer %

Administrators Unspecified ¥ 6-Manager ¥

_Group MP - Documentatio (=] M} Person Group ~ 4 - Editar -
_Group MP - Documentatio (<] # Person Group ~ 4 - Editar -
_Group MP - Administrator (-] # Person Group ~ 4 - Editor -
_Group MP - Administrator (=] M} Person Group ~ 4 - Editar -
_Group MP - Documentatio (-] # Person Group ~ 4 - Editar -
LacalDomainGer vers [ W Mixed Group ~ 6-Manager v

£3] i | 3
Foles | Administation Server

[Admin] | | © Nore

{E::g:ﬁimﬁ;] | | @ Sewer  Demo2/Demcz

Maodify all Eeader and Author fields

2 Enforce consistent ACL across all replicas of this datahase

Max intemet name & password [l

| Pastetom. || Copyto

|| Eport.. - | Histo. |

Save Cancel

6.7 With scanEZ database ACL management is simple

and intuitive

E Instantly apply changes to your Notes.ini
file: Just click the INI button in the scanEZ toolbar for access
to scanEZ's Notes.ini Editor. Any changes will be applied
instantly—you don't need to restart the Notes client.

Search My Selection

Q%6 2 o

@ Note: The Notes.

ini Editor is fully
functional in the free
Lite version of scanEZ.
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